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Cork City Music College Principal Job Description November 2021 

 
 

Cork City Music College Principal 

 
PERSON SPECIFICATION 

 

Music Outreach CLG, trading as Cork City Music College seeks to employ a Principal to manage a busy and 

dynamic music school that provides music education to students of all ages in Cork city and county.  We are 

seeking a skilled professional with significant experience in management and music development and/or 

music education, who has a combination of initiative, rigour, excellent interpersonal and leadership skills 

and a passion for music.  This position requires a hard-working and efficient individual with a demonstrable 

track record of achievement and delivering results.  

The ideal candidate will have a breadth of experience and understanding of music education across a range 

of ages, genres of music and contexts, and must have quantifiable and relevant management experience in 

project planning/delivery and/or developmental initiatives.  In addition, the Cork City Music College Principal 

will be actively involved in the delivery and teaching of some programmes, subject to qualifications and 

experience. 

ESSENTIAL CRITERIA  

To qualify for appointment candidates must have:  

1. A professional qualification in music or music education and a relevant Level 7 qualification (e.g. 

music degree, arts management, business management, etc.) and a proven track record of at least 

three years’ experience in music development, music education management, or another relevant 

artistic field  

2. Experience of music teaching to students aged from six to adult, one-to-one and group tuition 

3. Experience of leading and developing musician and administrative teams  

4. Experience of drafting and implementing procedures and policies 

5. Management experience in project planning and delivery and/or developmental initiatives 

6. Full current Driving Licence with access to own transport 

DESIRABLE CRITERIA  

Candidates should have:  

• An excellent understanding of music education, music, arts and education policies and the local 

music/music education sector  

• A track record of playing a key role in actively developing and sustaining strategic 

partnerships/outreach networks 

• Experience of working with registered charities/not-for-profit organisations 
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• Management and administration experience, including strong financial and budget management and 

payroll experience 

• Experience of preparing reports, statistical information, and meeting other reporting requirements  

• Excellent communication skills, including written, verbal, and digital  

CORE COMPETENCIES REQUIRED:  

Leadership, Initiative and Managing Teams  

• Possess excellent leadership capability with the capacity to champion, energise, motivate and 

manage teams, deliver successful results and make things happen  

• Have a track record in delivering successful results in an arts-related field  

• Understand that the delivery of high-quality music education is the core business of Cork City Music 

College and demonstrate the willingness and ability to lead and manage individuals and teams to 

achieve this  

Drive, Commitment and Delivery of Results  

• Be a highly motivated and diligent individual, with a passion for and commitment to music education 

and possess a strong attention to detail 

• Demonstrate the ability to use, and to manage others in using a range of resources, supports and 

processes to ensure the effective and efficient running of Cork City Music College  

Leadership in Effective Partnerships and Outreach Networks  

• Demonstrate the capacity to foster positive strategic relationships, communicate effectively and 

create synergies with a variety of stakeholders  

• Be a strategic thinker with a high level of proficiency in planning and organisation and a natural 

capacity to manage a busy and varied role  

Managing and Developing Initiatives and Programmes  

• Demonstrate the skills to take on and respond to a broad and long-term view of the development 

needs of Cork City Music College  

• Have an entrepreneurial mind-set, with strong financial experience and an aptitude for the 

challenges of achieving success  

• Have a knowledge of developing practice in music education locally, nationally and internationally, 

and a strong breadth of experience and understanding of music education across a range of ages, 

genres of music and contexts  

Self-Awareness / Self-Management  

• Have a high level of motivation and passion for this job, a strong understanding of the role, and a 

clear and convincing rationale for seeking the position  

• Be a reflective thinker, consistently review own performance and set self-challenging goals and 

targets 
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JOB DESCRIPTION 

 

About Cork City Music College 

Cork City Music College, the trading name of Music Outreach CLG, was established in 1987 to provide a 

comprehensive music education for adults and children, recognising that every student has different 

interests and capabilities.  The College developed the Music Outreach Network in 1990 to make music more 

accessible by providing instrumental tuition by fully qualified teachers in several communities around Cork 

city and county.   

The College is a not-for-profit organisation, and is a registered charity in Ireland, charity number 

20046057/CHY 14265. 

Duties  

The Cork City Music College Principal has overall responsibility for managing the college and ensuring the 

delivery of quality programmes. The Principal will report to the Board of Cork City Music College and is 

supported by a Deputy Principal and a full-time office administrator.  Duties of the CCMC Principal shall 

include, but are not limited to:  

Strategic Planning and Programme Development  

• Drive the artistic and developmental vision of Cork City Music College and ensure that it is focused 

on delivering high-quality experiences and outcomes for all students  

• Generate participation among our communities   

• Devise and deliver annual strategies for Cork City Music College  

• Plan and control resources for seasonal peak times to facilitate adherence to tight schedules 

• Organise and present events such as concerts, competitions and information/open evenings and 

encourage participation in same 

Leading and Managing a team of Music Teachers  

• Lead in the engagement and recruitment of the Cork City Music College team of music teachers 

• Coordinate staffing and activities throughout all college centres 

• Lead, motivate and line manage music teachers in the design, development and delivery of a range 

of music education programmes of high artistic and educational standards in response to local need 

and context  

• Design and implement staff induction and manage, on an ongoing basis, a range of professional 

development and training supports for staff that supports and cultivates a community of learning 

• Monitor and encourage staff to achieve their best performances through support and motivation 

• Promote and encourage staff welfare 

Leading and Managing Administration Support  

• Line manage the administrator roles including but not limited to the deputy principal, the office 

administrator, and the exam coordinator 

• Establish and oversee effective data management/ERP systems such as student records, timetables, 

music teacher records, attendance, fee collection, and purchasing and spending procedures  

Strategic Partnership Development  
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• Build and develop strategic partnerships and maintain strong working relationships with a network 

of outreach centres, stakeholder agencies, organisations, groups and individuals within the public, 

private, community and voluntary sectors  

Public Awareness and Marketing  

• Raise public awareness about Cork City Music College through a variety of channels and media 

• Run advertising campaigns through social media, local papers, radio and other means  

• Design brochures, posters, programmes and other pamphlets and website content 

Finance  

• Overall responsibility for strategic financial planning of the college including but not limited to budget 

management, collection of fees, enrolment projections, and procurement  

• Responsibility for monthly payroll for all staff and associated tax returns 

• Furnish financial reports to the Board of Directors of Cork City Music College and prepare the annual 

file for the external auditor 

• Identify and access additional sources of funding through grants, sponsorship and other means 

Compliance 

• Ensure compliance with Child Protection regulations, including Garda Vetting  

• Ensure compliance with the relevant entities including but not limited to the Charities Regulatory 

Authority, the Companies Registration Office, the Data Regulator, the Health and Safety Authority, 

and the Collector General 

• Financial and compliance reporting to the Board of Directors of CCMC 

Monitoring, Evaluation and Reporting  

• Work closely with and report on a regular basis to the Board of Directors of CCMC and undertake the 

position of company secretary 

• Monitor and evaluate progress and development on a continuous basis, and host regular staff 

meetings to ensure standards as set by the Board of Directors of CCMC are being reached 

• Compile indicators and complete progress reports for the Board of Directors of CCMC 

Other Duties  

• Undertake other duties at the direction of Board of Directors of CCMC, as required, to ensure the 

success of Cork City Music College’s objectives.  Duties and responsibilities may evolve or change 

from time to time in accordance with the needs of the organisation.  

 

Garda Vetting  

• Garda Vetting will be sought in accordance with the National Vetting Bureau Act, 2016 and there 

being no disclosure of convictions that the Board of Directors of CCMC considers would render the 

candidate unsuitable to work with children/vulnerable adults. This process will commence prior to 

appointment.  

Driving Licence  

• Candidates must hold a full current driving licence with access to own transportation  
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Terms & Conditions of Employment  

Tenure  

• Five-year fixed-term contract commencing from date of appointment  

Hours of Work  

• Combined administrative/teaching role 

• Administration hours are estimated at 30 hours per week with additional teaching commitments of 

approx. 7 hours per week during term time (30 teaching weeks; approx. 210 teaching hours per 

annum).  Flexibility with regard to working hours will be required in line with CCMC's annual calendar 

and the requirements of the role, with approx. 75% - 25% administration/teaching split 

• Annual leave will be 8 weeks per annum (not including public holidays) 

Location  

• The role of Cork City Music College Principal will be primarily based in Coláiste Éamann Rís, St Patrick’s 

Road, Cork but, in line with governmental guidelines, working remotely may be possible for part of 

the time  

Salary  

• The salary range attaching to the Cork City Music College Principal post is €37,141 – €40,527 per 

annum and includes remuneration for the minimum teaching hours; additional teaching hours may 

be contracted (by arrangement between the Principal and the Board) which are remunerated at a 

separate, hourly rate (the rate depends on class type)   

• A voluntary pension scheme is in place 

• Rate of remuneration may be adjusted from time to time by the Board of Directors of CCMC  

Recruitment  

• Selection shall be by means of a competition based on an interview conducted by or on behalf of the 

Board of Directors of CCMC.  Recruitment is on the basis of merit as assessed at interview and 

supported by references.  

• A shortlisting process may be undertaken to identify candidates who most closely meet the criteria 

for the post 

• Candidates invited for interview may be required to give a verbal presentation outlining their 

approach to the role of Cork City Music College Principal and their ideas regarding the development 

of Cork City Music College 

• The first interview may reduce the initial short list and remaining candidates may be invited for a 

subsequent interview 

 

All qualified applicants will receive consideration for employment without regard to gender identity, marital status, 

family status, race, religion, sexual orientation, age, member of the traveller community, or on the basis of disability.  

Data will be processed in line with GDPR policies of Cork City Music College, available at https://ccmc.ie/privacy-

statement/  

 

If you require an accommodation to complete any part of the application process, or if you have any queries you may 

email us at principal@ccmc.ie for assistance. 

https://ccmc.ie/privacy-statement/
https://ccmc.ie/privacy-statement/
mailto:principal@ccmc.ie

